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House parties are a great way to introduce your network of personal cont@tiSV's work
and help build the OLCV family - neighbor by neighbor, city by city. House paltiepeovide
opportunities for existing OLCV members to become more closely involved with the
organization. Finally, house parties give OLCV staff the chance to talk pdystnalwide
variety of Oregonians, so we can learn what people think of the work we’re doing.

Money raised at the your house party will go directly to support OLCV'’s impaoxiankt to elect
pro-environment candidates to office, to educate Oregonians on how our electatsoftitz on
the environment, and to hold our elected officials accountable.

The program portion of OLCV house parties lasts about an hour. An OLCV staff or board
member will talk about OLCV'’s election work and what'’s at stake in thearRi@08 elections.
He or she will describe what OLCV does to help elect pro-environment candidatest ans
guestions, and make an appeal for volunteers and donations to support our work.

We ask you, the host, to gather 25-30 people to attend your house party and to raise $750-
$1,000. The hard part is getting the people there. But if you get 30 people in attendanitle, we w
raise the money. We know from experience with house parties that this goahehieaf the
fundamental steps we've outlined in this packet are taken. To help you meetemarate

goals we will provide you with the know-how and support you need to make your house party a
success.

As a house party host, you are expected to:

Create a listof friends, family, and neighbors to invite. You’ll need to invite three to
four timesthe number of guests you want to attend. To get 25 guests at your party, invite
75-100 people.

Choose a locatiorfor the event (i.e., at your home, a friend’s home, your office?)

Choose a formatfor the party (i.e., backyard BBQ, dessert-and-coffee, wine tasting,
garden party, general get-together?). Offering simple refreshnsdine!

Send out invitationsto potential guests.

Very important: Follow up with the invited guests with a phone call to confirm
attendance or answer questions — this is absolutely imperative.

Have fun!



You should strive to get at least 25 people to attend your party, and ensure thed firepared
to make a thoughtful contribution to OLCV. Our fundraising goal is $750 per house party.

Although your party can truly begin and end whenever you like it to, keep the prograon pbr
it to about an hour. For an evening party, a good schedule is:

7:00-7:20 Guests arrive, mingle, and eat/get drinks.

7:20 Host gathers guests to one spot and welcomes them, explains why
OLCYV is important to them personally, asks guests to introduce
themselves (if the group is small), and introduces speaker from OLCV.

7:30 Speaker makes presentation, and answers questions.
7:45 Speaker and/or Host makes pitch for contributions.
8:00 Program ends; party can end at this point if you like, or guests can stay on

for continued conversation.

For an afternoon party, you could modify the above schedule by starting the Ba@@panh and
ending the program portion at 4:00pm.
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Choose a place to hold your party. Your home, or that of a friend with lots of room or a nice
garden, is usually the best and easiest place, although your office could work toa.d&ie
convenient for you and communicate with OLCV’s House Party Coordinator to make sure
OLCYV staff can attend on that date. Contact info for the organizer is at the todicstthage.

!
Our goal is to raise $750 per house party, but feel free to set a higher gaalrfparty.

You can determine how many people to have at your party by dividing the targettdy goal
amount your guests are likely to contribute. For example, if you want &0%a%®0 and think

your guests will give $20 each on average, you'll need between 35-40 peopdatb &, you
could raise $1,000 from 25 people if they each gave an average of $40. Similarly, if yaiar gue
gave $100 each, you would need 10 to attend... and so on.

You can also raise money from invited guests who cannot attend. They can send checks to us
with a note so we know to attribute it to your party, or can give online at www.olcloo&gé.

Don't forget:_invite three to four times as many people as you would like to hand. akso
remember that couples usually give just one gift between them.
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The most important part of a successful event is the invitation list. Brainsi@hof75-100
people you can invite to your party.

Some sources of names (see an expanded list of sources on the last page of this packet):
- Your own rolodex or address book
Neighbors
Parents of your children’s friends
Your holiday card list
Co-workers
Family members
People in your book club or on your sports team
Members of civic, political, or religious groups to which you belong

Think broadly. People may decide to come because they are interested in OLC\becjuste
they like you. You may want to ask enthusiastic guests to help you by invitindrigils or
preparing food, etc.
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Be sure to include vital information about your party, including the address, two avaysekts
to RSVP (i.e., your phone number and email address), and a description of the paitty 4.e
barbecue; it's a dessert party; it's kid-friendly; come taste some édvorite wines; etc). It's



also important to note that this is a fundraising event for OLCV (see samplas,itnagenning
next page).

A note on email invitationdNe can now prepare a unique, personal webpage for you that you
can use in an email invitation or as an email follow-up to a mailed invitationgsg#eson the
next page). (Your House Party Coordinator can send you a link to a sample webpage, if th
haven't already done so.) This includes a way for your guests to RSVP to styuapd to

make a donation to OLCV if they cannot attend the party.

But people are still far less likely to respond to an email than a mail invitatisio, tAose who
say yes to an email invite are far more likely to forget about the eventibtasiaow up.

So if you do send out e-mail invitations, please note that it is even more importamithat y
follow-up with a phone call (see next step). Another good idea is to insert “Pleplye’ Rt the
start of the subject line of the e-mail invitation.
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Generally speaking, about 25% of people who RSVP “yes” to a printed invitation, but do not get
a phone call, will not actually make it to the party. And closer to 90% of people who RSVP
“yes” to an e-mail invitation and do not get a phone call will end up not making it.

To ensure a good turnout. make follow-up phone edllsast 10 days to two weeks before your
party. (See a suggested script for these calls in this packet.) Yots gugshave lost your
invitation (this is especially true if you have sent e-mail invitations), gotten to write the

date in their calendars, and will appreciate the reminder. It happenstaii¢he

Making an additional, second round of reminder calls a couple of nights before your event to
everyone who said they would attend will greatly improve your attendance.

The key to a successful party is good planning and good follow through. Don’'t undeeestima
the need to confirm your attendees, even if they are good friends.

Remember to remind your guests that this is a fundraiser. People will be rotech m
comfortable with being asked to give money if they know to expect it.
+ *
On the day of the event, have a table near the entrance to hold:
Donation slips/envelopes
Volunteer sign-up cards
Pens

OLCV literature
(The OLCV representative will bring these materials with them.)

OLCV has a 6-minute video that can be shown at your party if you like. Let the Rartge
Coordinator know if you'd the OLCV representative to bring the DVD with them.

After the OLCV representative speaks to your guests, it is veryigdetyou can tell your
guests why you support OLCYhen ask your guests to make a contribution to OLCV.If
you are uncomfortable making the ask, the OLCV rep can absolutely do that for you.
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Subject LineParty Invite! Please reply

Message text:

Come to our spring bash for the environment!

Visit our special webpage for this party: www.olcv.org/alisonandtom

We are throwing a house party for the Oregon League of Conservation Voters
(OLCV). These are the folks who since 1972 have he Iped us elect politicians
who vote for clean air, clean water, and a livable future.

We will:

>> -- drink wine and beer

>> -- have some appetizers

>> -- |earn about what's at stake for Oregon in th e 2008 elections
>> -- enjoy each other's company

>> -- be asked to donate to OLCV

Please RSVP by September 6th so we'll make enough f ood (it's not a potluck).
Kids are welcome. (In fact, they're part of the rea son we're doing this.)
Please bring your passion for a better world and yo ur checkbook.

If you cannot come please consider making a donatio n to OLCV via our special

webpage: www.olcv.org/alisonandtom

Thank Youl!



You're invited to my/our home for a party to support

the Oregon League of Conservation Voters!

OLCV works to elect candidates to office throughout Oregon who care about
protecting our air, water, and land, and combating global warming.

Please join us in our home to learn more about what's at stake in the 2008 elections
and how we can help strengthen Oregon’s role as an environmental leader again.

What: Party at my house to support OLCV
When: <Date and beginning and ending time here>
Where: <Your name, address, and directions here>
What to expect: <any details about your party that are important>

Please RSVP to me at <your phone number and eaadiess here>
by <1 week before event>.

Please bring your checkbook and your desire foetds world!
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John and Jane Doe
Date
Time
Address...
RSVP Phone Number & E-mailby _ (date)
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The following is asamplephone script to use when you make your reminder calls. Feel free to
use your own words.

Make sure that you make your follow-up calls to those who have not RSVP’d at leass 10 day
two weeks before your party. This will give them ample time to plan to attenittye Call
those who have RSVP’d in the week before the party. Your guests will apptheiageninder.

When calling, emphasize that the reason for the party is to introduce them tegom Qeague
of Conservation Voters and to raise money for our election work. Please try to tatktofe
your invited guests.

Sample Script

“Hi. I am calling to see if you can come to my house for a fundraising pantyHaving for the
Oregon League of Conservation Voters on . The party won't be the same
without you, can you join us?”

If YES, “Great, remember it's on (date/time). I'll see you then. Don’t forget to
bring your checkbook.”

If MAYBE , “I hope that you will come. OLCV is the only conservation group in Oregon
working to get pro-environment candidates elected to city, county and state offiees. T
is extremely important work that no-one else is doing.”

If NO, “I'm sorry you can’t come. | hope you’ll consider making a contribution to OLCV to
support their work. If you send a check to me, I'll forward it to them, or you @n
contribute on their website atwww.olcv.org.



Family: Parents, grandparents, kids, siblings, aunts, uncles, cousins, and in-laws.
Friends Your own friends, of course - but don't forget the friends of your significant other.

Social AcquaintancesOld friends you see only on occasion. Friends from college/school.
Your teachers and professors. Friends from your old job. The parents of your children’
friends. Your babysitter. Your childcare cohorts. Members of your bowlingdeag
volleyball team, pick-up basketball crowd. People you go birding with. Membeaiof y
cooking group. Your bridge club or poker buddies. People from night classes, aerobics
class, dance class, yoga class, gym. Your housemates, friends from ski weadacils

trips, surfing trips, camping trips. People in your choir, fellow musicians. Y&a sa
partner. People you shop with, go caroling with, garden with, vacation with, talk about
politics with.

Neighbors: Next door, upstairs, downstairs, down the hall, down the road, across the lane,
on the next ranch. People on the block who you always run into when you walk the dog or
go to the grocery store. Your tenants’ association. Your landlord. Your tenants. lour ca
pool. Your harvest team.

>From Church, Temple, or MosqueXour clergyperson, priest, minister, rabbi, or imam.
Church activists. Regular attendees. Friends who may be not-so-regrideatf. The
people you share holidays with.

>From Work or Volunteering:Teachers, secretaries, teacher's assistants, school colleagues.
Former colleagues, partners, clients. People who used to work in the officeciyrksdt.
Colleagues from community work or charity work.

>From Your Labor Union: Union leaders and activists. Your business agent. Other union
staff. Your co-workers. People from the union at your old job.

Members Of: Your neighborhood/block association. Your political club. Your community
group. Your food co-op. Your local peace group. Your PTA. Your community or
neighborhood association.

Professionals You Know Personallour car mechanic, insurance agent, lawyer, dentist,
doctor, chiropractor, pharmacist, barber, hair stylist, broker, butcher, bakereanggl
vendors, and suppliers.

People on Lists You've Made In The PaBeople you invited to your last party. Your
holiday card list. The program from your last reunion. Your rolodex, home or work. Your
personal phone book.



